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LANL MASTER SPECIFICATION ATTACHMENT

This form is used for both the hardcopy and electronic submittal processes.  The LANL Project Manager will decide which process is used.

· If hardcopy process is chosen, then this form is used as-is and serves as a traveler.

· If electronic submittal process is chosen, the Design Agency shall modify this transmittal form to eliminate Step Sections 2 onward since these are handled by the electronic tool (e.g., DRS).
For self-perform (LANL-as-Constructor), substitute “Work Order Number” for “Subcontract Number” in first field below.
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SUBMITTAL TRANSMITTAL



	Subcontract Number:
	STR Name:

	Project ID Number: 
	Project Title and Technical Area:

	 LANL Self-perform 
 Construction Subcontractor
	Date Submitted:

	Review Due Date:


	Spec Section and Title:
	Submittal Sequential Number from Log and Submittal Description:

	
REVIEW TYPE

 Initial Submittal of New Document
 D/A Review Only (No LANL Review required)


 Re-Submittal of Previous Document
 LANL Concurrent Review




 Critical Review (If checked, review date must be met)                      (Rev. 1, 2, etc.):  ______

	SUBMITTAL TYPE

(Check applicable boxes.)
	ACTION SUBMITTALS (Responsive action required by EOR)

  CA    II    DD    CT    CD    PD    PS    SC    SD    TR    OTHER ___________

	
	INFORMATIONAL SUBMITTALS (Responsive action NOT required by EOR)

  CT
  TR
  QD
  DD
  WA
  OTHER ________________________________________

	
	SUSTAINABLE DESIGN SUBMITTALS 

  CT
  TR
  PD
  LD
  OTHER ________________________________________________

	
	CLOSE-OUT SUBMITTALS 

  OM
  WA
  SP
  RD
  OTHER ________________________________________________

	
	DELEGATED DESIGN SUBMITTALS 

  CA    II    DD    CT    CD    PD    PS    SC    SD    TR    OTHER ___________

	1
	From: (Construction Subcontractor or MSS)

Company Name:
Street Address:

City, State, Zip Code:
Phone:
	To: (STR/CSC)

Name:
Mailstop:
Phone:

	
	Construction Subcontractor’s Point of Contact:

	
	Comments:


	
	Construction Subcontractor’s Representative signature below indicates that submittal has been reviewed for accuracy and meets the requirements of the construction subcontract:

	
	Subcontractor’s Representative’s signature:



	2

	From: (STR/CSC)

Name:
Mailstop:
Phone:
	To: (Project Engineer)

Name:
Mailstop:
Phone:

	
	Comments:



	3

	From: (Project Engineer)

Name:
Mailstop:
Phone:
	To: (Design Agency)

Company Name:
Street Address:

City, State, Zip Code:
Phone:

	
	Comments:



	
	Project Engineer Signature:  (Submittal type(s) complete/conform to Design documents.)

	Date:

     

	4

	From: (Design Agency)

Company Name:
Street Address:

City, State, Zip Code:
Phone:
	To: (Project Engineer)

Name:
Mailstop:
Phone:

	
	  Submittal Review Record (Engineer of Record to complete and return with comments)

  Delegated Design Review Record (Engineer of Record and/or LANL SME to complete and return with comments)

Submittal Review Comments (Project Engineer consolidated comments only): 


	
	Action Code:

 FORMCHECKBOX 

1
Reviewed, No Exceptions Noted
 FORMCHECKBOX 

2
Reviewed, Exceptions Noted, Resubmission Not Required
 FORMCHECKBOX 

3
Reviewed, Exceptions Noted, Resubmission Required
 FORMCHECKBOX 

4
Rejected, Resubmission Required
 FORMCHECKBOX 

5
Information Received, No Review Required.
Construction Subcontractor shall review and comply with notes and comments on Submittal in addition to notes on the attached Submittal Review Record form.

(Review is for the limited purpose of checking for general conformance with information provided and the design concept expressed in the Contract Documents.  The Construction Subcontractor is responsible for completeness of dimensions and quantities, for substantiating instructions for information and performance of equipment or systems, as well as all construction means, methods, techniques, sequences and procedures.  The A/E of Record’s notes and comments on Construction Subcontractor’s submittal’s does not relieve the Construction Subcontractor from compliance with the Contract Documents.) 

	
	Name and Title: 

	Signature: 
	Date:

     

	5
	From:  (Project Engineer)

Name:
Mailstop:
Phone:
	To: (STR/CSC)

Name:
Mailstop:
Phone:
	To: (Construction Subcontractor/MSS)

Name:
Mailstop:
Phone:

	Name and Title: (Submittal Coordinator)


	Signature: 

	Date:

     

	6
	From: (Project Engineer)

Name:
Mailstop:
Phone:
	To: (Project Records)

Name:
Mailstop:
Phone:

	ATTACHMENTS

 FORMCHECKBOX 

Submittal Review Record
 FORMCHECKBOX 

Delegated Design Review Record
 FORMCHECKBOX 

Submittal Documents 


(Reviewed Submittals to be attached physically or electronically (PDF) to the Submittal Review Form)

 FORMCHECKBOX 

Samples/Colors


 FORMCHECKBOX 

Other _________________________________________________________________________
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Submittal Procedures  Att.B
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