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	Form 2176

Conduct of Engineering

Formal Clarification or Interpretation Request


Assigned by Responder:   FORMCHECKBOX 
 Clarification    FORMCHECKBOX 
 Interpretation 
Tracking number CIR-____________________
	Clarify
	To make the CoE document or its references understandable and free from confusion

	Interpret
	To formally provide an acceptable method of compliance with the document or references


1.0 Request

	Brief Title:

	Affected Document Title, Number, and Rev. No.



	Section/Article/Para and Existing Wording



	Inquiry (describe ambiguity or issue)



	Requestor (LANL employee)      

	Z Number      
	Organization     
	Date      


2.0 Response by Safety (or Security) Management Program Owner Representative (SMPOR/POC)
	

	Name      

	Z Number      
	Signature 
	Date      


3.0 SMPO Approval (Standards Manual and code and regulation matters only, otherwise N/A)
	Comments



	Name     
	Z Number      
	Signature 
	Date      


Distribution (may be electronic):  Requestor, SMPOR, SMPO, CENG-OFF Program POC
Instructions   

(Backside, need not print, not part of record)

Purpose of Form (Request)
Per PD340 Conduct of Engineering, the applicable Safety (or Security) Management Program Owner (SMPO) or their delegated representative (SMPOR) may clarify or interpret Conduct of Engineering (CoE) documents and CoE-related references.  This form provides a formal means for documenting such actions.

· For the Engineering Standards, the Discipline Points of Contact are the SMPORs and will be listed on the Standards website: http://engstandards.lanl.gov.  See Engineering Standards Manual Chapter 1 Section Z10 (article on Clarifications, etc.) for details.
· For the other CoE programs (Engineering Processes, Engineering Training & Qualification), the program manager listed on the LANL-internal CENG-OFF website fulfils this SMPOR role.

As an alternative to this form/process, when an informal staff (SMPOR) opinion is desired and sufficient, informal communications such as emails are allowed and encouraged; however, responses are an unofficial opinion and should be noted as such.

Variances and alternate methods must use LANL Form 2137 instead of this one.

Line-by-Line Instructions

Requests will be categorized as a clarification or interpretation and uniquely numbered by final approver; currently, numbers are obtained from ES-DO (6-0600) and are in the format CIR-YEAR-XXX.Y, where XXX is a sequential number and Y is the rev (e.g., CIR-2010-001.0).

1.0 Request

Title:  Create a short descriptive subject
Affected Documents:  List document(s) affected.  Limited to a single topic/concept for simplicity as practical.
Inquiry:  Describe the ambiguity or issue.  Use and reference continuation sheets and attachments as necessary.
Requestor:  This must be a LANL employee (outside firms must request through their LANL contact).  Requestor forwards to the appropriate SMPOR (contact CENG-OFF when unsure).
2.0 Response

Here, the Lab’s SMPO or their representative (SMPOR) in the functional area provides a response.

3.0 Additional Approvals

Matters relating to Engineering Standards Manual, contractual, and code or regulation issues require SMPO approvals (see ESM Chapter 1 Section Z10).  When not used, N/A.

Requestor will be notified and provided final copy by admin.

Copies of all requests (approved and otherwise) will be retained in the CoE records.  Those providing value to multiple projects may be posted on the CoE webpages until affected documents are updated to incorporate, as appropriate.

Note:  If and when this form or an alternative to this form (with different format, content, or automation) is made available on the Engineering SharePoint site by the Conduct of Engineering Office, such documents/processes shall be considered acceptable substitutes.
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