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	LANL Master Specifications
SUBMITTAL WAIVER (SBT-W) INSTRUCTIONS FOR 01 3300 FM01-W



	
	1.0 CONSTRUCTOR

	1.0 LANL Critical Review   ☐  Yes    ☐  No

	1.1 Project ID Number: 
 Click here to enter text.
	1.2 Project Title (with Technical Area-Building, if applicable): 
 Click or tap here to enter text.

	1.3 Constructor and Project Information

	☐ LANL Self-Perform 
☐  CSR      ☐  FSR  
#  Click or tap here to enter text.
	☐ Construction Subcontractor
Subcontractor Name:  Click or tap here to enter text.
Subcontract Number: Click or tap here to enter text.
STR Name: Click or tap here to enter text. 

	1.4 Date Submitted: Click enter a date.
	1.5 Requested Response Date:  Click enter a date.

	1.6 DCF No.: Click or tap here to enter text.
	1.7 Management Level:   
☐  ML-1       ☐  ML-2       ☐  ML-3       ☐  ML-4

	1.8 Specification Section and Rev.: Click or tap here to enter text.
	1.10 Submittal Sequence Number from Log and Submittal Description: 
Click or tap here to enter text.

	1.9 Specification Section Title.: Click or tap here to enter text.
	

	1.11 Reason for Waiver Request: 
 Click or tap here to enter text.


	1.12 Review Type: As indicated in 01 3300 Attachment A - Construction Submittal Log for the project.  
☐  Action Submittal – Review and response required prior to work proceeding. 
☐  Informational Submittal – Review required for acceptance, but work may proceed prior to review.



	2.0 EXTERNAL DESIGN AGENCY REVIEW 

	2.0 ☐  Section 2.0 is Not Applicable (N/A) when External Design Agency not present. 

	2.1 Statused By (Name and Date)
	 Click or tap here to enter text.
	Click enter a date.
	2.2 Comments: 
 Click or tap here to enter text.

	2.3 Submittal Waiver Request:  ☐  Accept    ☐  Not Accept




	3.0 LANL REVIEW 

	3.1 Statused By (Name and Date)
	 Click or tap here to enter text.
	Click enter a date.
	3.2 Comments: 
 Click or tap here to enter text.

	3.3 Submittal Waiver Request:  ☐  Accept (Code 1 or Code 5)   ☐  Not Accept (Code 4)
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GENERAL
1. These instructions are for completing the form and are not part of the completed form. These instructions shall not be printed with the form.
2. These instructions apply to 01 3300 FM01-W, Submittal Waiver (SBT-W).
3. This form is associated with 01 3300, Submittal Procedures specification section.
4. The purpose of the Submittal Waiver Form (01 3300 FM01-W) is to allow the Constructor to request a “waiver” in place of a submittal. The Submittal Waiver Form is not for substitution requests or design changes. Approval of a waiver by the Design Agency and LANL (when applicable for subcontracted design work) waives the requirement for the submittal. The intent is to document and “accept” or “not accept” the reason that a submittal required by design is not being submitted by the Constructor. Acceptable reasons a submittal is not required include but are not limited to:
a. Means and methods during construction
i. For example, for setting the rebar at the correct height in a foundation, the Constructor can choose to use rebar chairs or plastic chairs. Since this is related to construction means and methods, Constructor may choose to select plastic chairs. In this case, submittal for rebar chairs is not required. 
b. Pre-approved materials are selected
i. For example, pre-approved anchors or concrete mix designs are used, no submittals are required per the specification section.
c. Submittal information was included under another specification section 
i. For this case, submittal waiver must include the specification section and submittal number and title where the information is contained in Field 1.11 Reason for Waiver Request of 01 3300 FM01-W.
5. At project closeout, waived submittals shall be shown as struck from individual Specification Sections and 01 3300 Attachment A – Construction Submittal Log, where applicable. Waiver will take the place of the submittal in the Document Records Management System (e.g., EDRMS). 
6. The Constructor is responsible for managing the submittals and transmitting them to the Design Agency and LANL (when applicable for subcontracted design work) for review. The LANL Subcontract Technical Representative (STR)/Responsible Engineer (RE) is responsible for coordinating the reviews with the LANL Submittal Reviewers (or LANL Subject Matter Expert (SME) reviewers). Typically, the LANL RE is a LANL Project Engineer. 
7. Section 1.0 of the form is to be completed by the Constructor. Section 2.0 of the form is to be completed by the External Design Agency for subcontracted design work. Section 3.0 of the form is to be completed by the LANL RE/SME.
8. In these instructions, 01 3300 Attachment A - Construction Submittal Log is also referred to as submittal log (for simplicity).

SECTION 1.0 CONSTRUCTOR
Some of the information captured in this section (DCF #, ML #) is developed as part of the project and communicated between the Constructor and LANL STR/RE through the Subcontract Documents.
	Field
	Entry Information

	1.0
	Constructor identifies whether submittal requires LANL Critical Review per the submittal log by checking box “Yes” or “No”.

	1.1
	Constructor enters the Project Identification (ID) Number.

	1.2
	Constructor enters the Project Title (with Technical Area-Building associated with project, if applicable).

	1.3
	Constructor enters project information in this section. 
For LANL self-perform work, Constructor to check the “LANL Self-Perform” box, check the “CSR” or “FSR” box as applicable, and enter the Construction Service Request (CSR) or Facility Service Request (FSR) number.
For subcontracted work, Constructor to check “Construction Subcontractor” box, and enter information in the “Subcontractor Name”, “Subcontract Number” and “STR Name” entries.

	1.4
	Constructor enters Date when submittal is transmitted to LANL. 

	1.5
	Constructor enters Date when response requested from LANL.

	1.6
	Constructor enters the Design Change Form (DCF) number. 

	1.7
	Constructor checks the box corresponding to the appropriate Management Level (ML) (ML-1, ML-2, ML-3, ML-4).

	1.8
	Constructor enters Specification Section Number and Revision. For example, 03 3001 Rev 0.

	1.9
	Constructor enters Specification Section Title. For example, Reinforced Concrete.

	1.10
	Constructor enters Submittal Sequence Number based on entry in 01 3300 Attachment A - Construction Submittal Log and includes a description. Each submittal sequence shall be a separate submittal, unless agreed otherwise by the LANL STR/RE.
For example, in the submittal log in Spec Section 03 3001, submittal #4 is related to Test Data on concrete mix materials and concrete mixtures. In this case, submittal sequence number and description is: 4 Test Data on concrete mix materials and mixtures.

	1.11
	Constructor enters Reason for Waiver Request. If required, additional documentation can be attached to this form. Constructor to ensure there is sufficient information listed to understand the request. 
· If stating that information that is in this submittal is contained under another submittal, that submittal number must be listed here. 
· Similarly, if stating that information that is in this submittal is contained under a submittal in another specification section, that specification section and submittal number must be listed here.
For subcontracted design work, External Design Agency EOR must approve the waiver prior to LANL’s review. Request to LANL shall be sent when the waiver includes submittal(s) requiring LANL Critical Review, unless specified otherwise.

	1.12
	Constructor checks the box corresponding to the Review Type for the submittal (i.e., “Action” or “Informational”) based on 01 3300 Attachment A - Construction Submittal Log for the project . A “Delegated Design” submittal is not eligible for a waiver.





SECTION 2.0 EXTERNAL DESIGN AGENCY REVIEW
Section 2.0 only applies when an External Design Agency for subcontracted design work is present.  
	Field
	Entry Information

	2.0
	When External Design Agency is not present, LANL RE/SME checks box indicating this Section is N/A and proceeds to Section 3.0.

	2.1
	External Design Agency RE/EOR enters their name and date when the review is complete.

	2.2
	External Design Agency RE/EOR enters any comments, if applicable related to the submittal waiver request. This entry is mandatory when not accepting a waiver request.

	2.3
	External Design Agency RE/EOR checks the box to “Accept” or “Not Accept” the submittal waiver request. 


SECTION 3.0 LANL REVIEW
Section 3.0 applies to LANL, either when LANL is the Design Agency or the Reviewer for subcontracted design work. When an External Design Agency is present for subcontracted work, LANL will review the waiver when it includes a submittal that is identified as a “LANL Critical Review”, unless noted otherwise.
	Field
	Entry Information

	3.1
	LANL RE/SME enters their name and date when the review is complete.

	3.2
	LANL RE/SME enters any comments, if applicable related to the submittal waiver request. This entry is mandatory when not accepting a waiver request.

	3.3
	LANL RE/SME checks the box to “Accept” or “Not Accept” the submittal waiver request. In LANL’s electronic review system (e.g., Aproove), “Accept” is a LANL Status Code 1 or Code 5; “Not Accept” is a LANL Status Code 4. Refer to 01 3300 for full submittal code definitions and notes.
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