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	LANL Master Specifications
DELEGATED DESIGN REVIEW RECORD (DDRR) INSTRUCTIONS FOR 01 3300 FM02



	
	1.0 CONSTRUCTOR

	1.0 LANL Critical Review   ☐  Yes    ☐  No

	1.1 Project ID Number: 
 Click here to enter text.
	1.2 Project Title (with Technical Area-Building, if applicable): 
 Click or tap here to enter text.

	1.3 Constructor and Project Information

	☐ LANL Self-Perform 
☐  CSR      ☐  FSR  
#  Click or tap here to enter text.
	☐ Construction Subcontractor
Subcontractor Name: Click or tap here to enter text.
Subcontract Number: Click or tap here to enter text.
STR Name: Click or tap here to enter text. 

	1.4 Date Submitted: Click enter a date.
	1.5 Requested Response Date: Click enter a date.

	1.6 DCF No.: Click or tap here to enter text.
	1.7 Management Level:   
☐  ML-1       ☐  ML-2       ☐  ML-3       ☐  ML-4

	1.8 Specification Section and Rev.: Click or tap here to enter text.
	1.10 Submittal Sequence Number from Log and Submittal Description: 
Click or tap here to enter text.

	1.9 Specification Section Title.: Click or tap here to enter text.
	

	1.11 Delegated Design Agency (firm that developed Delegated Design Document):
Delegated Design Agency Name: Click or tap here to enter text.
Street Address: Click or tap here to enter text.
City, State, Zip Code: Click or tap here to enter text.
Phone: Click or tap here to enter text.

	1.12 Delegated Design Agency Point of Contact: 
Name: Click or tap here to enter text.
Phone:  Click or tap here to enter text.
Email: Click or tap here to enter text.





	2.0 EXTERNAL DESIGN AGENCY REVIEW 

	2.0 ☐  Section 2.0 is Not Applicable (N/A) when External Design Agency not present.  

	2.1 No.
	2.2 Document, Section/
Paragraph, Page Number
	2.3 Comment with comment basis
	2.4 Comment Category
	2.6 Accept (+) 
or Reject (-)
	2.7 Disposition
	2.9 Reviewer’s Initials
	2.11 Reviewer’s Back check Initial for “C” Comments
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	2.5 Reviewed By (Name, Organization, Signature and Date)

	Click or tap here to enter text.
	   Click or tap here to enter text.
	
	Click enter a date.

	2.8 Comments Resolved By (Name, Organization, Signature and Date)

	Click or tap here to enter text.
	   Click or tap here to enter text.
	
	Click enter a date.

	2.10 Comments Resolution Accepted (Name, Organization, Signature and Date)

	Click or tap here to enter text.
	   Click or tap here to enter text.
	
	Click enter a date.



	3.0 LANL REVIEW 

	These comments represent feedback that may or may not address the full scope of design accuracy. It is incumbent upon the External Design Agency (if present)/ Delegated Design Agency/Constructor to ensure that all Subcontract Document and specification requirements are met by the design or disposition of non-conformance is made to the satisfaction of LANL.

	3.1 No.
	3.2 Document, Section/
Paragraph, Page Number
	3.3 Comment with comment basis
	3.4 Comment Category
	3.6 Accept (+) 
or Reject (-)
	3.7 Disposition
	3.9 Reviewer’s Initials
	3.11 Reviewer’s Back check Initial for “C” Comments
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	3.5 Reviewed By (Name, Organization, Signature and Date)

	Click or tap here to enter text.
	   Click or tap here to enter text.
	
	Click enter a date.

	3.8 Comments Resolved By (Name, Organization, Signature and Date)

	Click or tap here to enter text.
	   Click or tap here to enter text.
	
	Click enter a date.

	3.10 Comments Resolution Accepted (Name, Organization, Signature and Date)

	Click or tap here to enter text.
	   Click or tap here to enter text.
	
	Click enter a date.




	[image: A black and white sign

Description automatically generated with low confidence]



	LANL Master Specifications
DELEGATED DESIGN REVIEW RECORD (DDRR)
01 3300 FM02



	



01 3300 FM02 Rev. 1 (October 9, 2024)	Page 2 of 3	
GENERAL
1. These instructions are for completing the form and are not part of the completed form. These instructions shall not be printed with the form.
2. These instructions apply to 01 3300 FM02, Delegated Design Review Record (DDRR).
3. This form is associated with 01 3300, Submittal Procedures specification section.
4. The purpose of the Delegated Design Review Record (01 3300 FM02) is to allow the Design Agency and LANL (when applicable for subcontracted design work) to perform a design review for delegated design submittal(s).
5. The Constructor is responsible for managing the submittals and transmitting them to the Design Agency and LANL (when applicable for subcontracted design work) for review and to the Delegated Design Agency for comment resolution. The LANL Subcontract Technical Representative (STR)/Responsible Engineer (RE) is responsible for coordinating the reviews with the LANL Submittal Reviewers (or LANL Subject Matter Expert (SME) reviewers). Typically, the LANL RE is a LANL Project Engineer. 
6. Section 1.0 of the form is to be completed by the Constructor. Section 2.0 of the form is to be completed by the External Design Agency for subcontracted design work. Section 3.0 of the form is to be completed by the LANL RE/SME.
7. In these instructions, 01 3300 Attachment A - Construction Submittal Log is also referred to as submittal log (for simplicity).

SECTION 1.0 CONSTRUCTOR
Some of the information captured in this section (DCF #, ML #) is developed as part of the project and communicated between the Constructor and LANL STR/RE through the Subcontract Documents.
	Field
	Entry Information

	1.0
	Constructor identifies whether submittal requires LANL Critical Review per the submittal log by checking box “Yes” or “No”.

	1.1
	Constructor enters the Project Identification (ID) Number.

	1.2
	Constructor enters the Project Title (with Technical Area-Building associated with project, if applicable).

	1.3
	Constructor enters project information in this section. 
For LANL self-perform work, Constructor to check the “LANL Self-Perform” box, check the “CSR” or “FSR” box as applicable, and enter the Construction Service Request (CSR) or Facility Service Request (FSR) number.
For subcontracted work, Constructor to check “Construction Subcontractor” box, and enter information in the “Subcontractor Name”, “Subcontract Number” and “STR Name” entries.

	1.4
	Constructor enters Date when submittal is transmitted to LANL. 

	1.5
	Constructor enters Date when response requested from LANL.

	1.6
	Constructor enters the Design Change Form (DCF) number. 

	1.7
	Constructor checks the box corresponding to the appropriate Management Level (ML) (ML-1, ML-2, ML-3, ML-4).

	1.8
	Constructor enters Specification Section Number and Revision. For example, 03 3001 Rev 0.

	1.9
	Constructor enters Specification Section Title. For example, Reinforced Concrete.

	1.10
	Constructor enters Submittal Sequence Number based on entry in 01 3300 Attachment A - Construction Submittal Log and includes a description. Each submittal sequence shall be a separate submittal, unless agreed otherwise by the LANL STR/RE.
For example, in the submittal log in Spec Section 03 3001, submittal #4 is related to Test Data on concrete mix materials and concrete mixtures. In this case, submittal sequence number and description is: 4 Test Data on concrete mix materials and mixtures.

	1.11
	Constructor enters Delegated Design Agency information (Name, Address and Phone).

	1.12
	Constructor enters Delegated Design Agency Point of Contact information (Name, Phone and Email).


SECTION 2.0 EXTERNAL DESIGN AGENCY REVIEW
Section 2.0 only applies when an External Design Agency for subcontracted design work is present.
	Field
	Entry Information

	2.0
	When External Design Agency is not present, LANL RE/SME checks box indicating this section is N/A and proceeds to Section 3.0.

	2.1
	External Design Agency RE/EOR (also referred to as Reviewer) enters number for each comment consecutively (i.e., 1, 2, 3….).

	2.2
	Reviewer enters the design document number, section, paragraph and/or page number to which comment applies.

	2.3
	Reviewer enters each comment, noting comment basis and desired change to the design document, if applicable. The reviewer may attach additional sheets or redlined documents for additional clarification.
For Category “C” comments, reviewer shall cite specific design error or non-compliance with code, standard, design input requirement, design criteria requirement, or other reason for categorizing comment as “C”. Category “C” comments without accompanying error, omission, or compliance citation shall be treated as “B” comments during disposition phase.

	2.4
	Reviewer checks the appropriate box for each comment category:
Category A: Use this category to record observations or editorial comments.
Category B: Use this category for suggestions to improve design, ergonomics or maintainability, operability, facility standardization, reduce costs, or for other design preferences. Also, note the proposed alternative.
Category C: Use this category to record design errors, non-compliance with functional and performance requirements, design criteria, design input requirement, Engineering Standards Manual (ESM) or Tailored Standards Manual (TSM) and other applicable codes and standards.

	2.5
	External Design Agency RE/EOR enters their name, organization, signature and date when the review is complete.

	2.6
	Delegated Design Agency reviews each comment and notes whether the comment is accepted and will be incorporated in the next update of the document by inserting “+” sign (Accept). If the comment is not accepted by the Delegated Design Agency, then a “-” sign (Reject) is inserted. Partial acceptance shall be clarified in Field 2.7 Disposition.

	2.7
	Delegated Design Agency dispositions comments in accordance with the following guidance:
· Comments that are accepted are noted with a brief acknowledgment.
· Disposition is provided for all comments that are rejected or partially accepted. For Category “B” or “C” comments, Delegated Design Agency shall provide sufficient detail for the Reviewer to understand the reason for rejection or partial acceptance.

	2.8
	Delegated Design Agency RE/EOR enters their name, organization, signature and date after verifying that comments have been properly dispositioned.

	2.9
	Reviewer reviews Fields 2.6 Accept (+) or Reject (-) & 2.7 Disposition for each comment and enters initials to indicate acceptance of the disposition. For final reviews prior to approval, Reviewer should review updated document showing how the comments were incorporated.
If Reviewer is not satisfied with the disposition, he/she informs the Constructor and Delegated Design Agency and attempts to reach an agreement. 
If the Reviewer and Delegated Design Agency cannot resolve the dispute, External Design Agency to follow their internal work process to reach a resolution.

	2.10
	External Design Agency RE/EOR enters their name, organization, signature and date after verifying that comment resolution is accepted.

	2.11
	External Design Agency RE/EOR enter initials after verifying that comments are incorporated for each Category “C” comment in the updated document.


SECTION 3.0 LANL REVIEW
Section 3.0 applies to LANL, either when LANL is the Design Agency or the Reviewer for subcontracted design work. When an External Design Agency is present for subcontracted design work, LANL will review delegated design work when it is identified as a “LANL Critical Review”, unless noted otherwise.
	Field
	Entry Information

	3.1
	LANL RE/Submittal Reviewer (also referred to as Reviewer) enters number for each comment consecutively (i.e., 1, 2, 3….).

	3.2
	See Field 2.2 in instructions for guidance.

	3.3
	See Field 2.3 in instructions for guidance.

	3.4
	See Field 2.4 (in instructions) and AP-341-620 for guidance. In the event of a conflict in comment category definitions, AP-341-620 definitions take precedence over the definitions in these instructions.

	3.5
	LANL RE/Submittal Reviewer enters their name, organization, signature and date when the review is complete.

	3.6
	See Field 2.6 in instructions for guidance. Partial acceptance shall be clarified in Field 3.7 Disposition instead of Field 2.7 Disposition.

	3.7
	See Field 2.7 in instructions for guidance.

	3.8
	See Field 2.8 in instructions for guidance.

	3.9
	LANL RE/Submittal Reviewer reviews Fields 3.6 Accept (+) or Reject (-) & 3.7 Disposition for each comment and enters initials to indicate acceptance of the disposition. For final reviews prior to approval, Reviewer should review updated document showing how the comment was incorporated.
If Reviewer is not satisfied with the disposition, he/she informs the LANL RE and Delegated Design Agency and attempts to reach an agreement. If LANL Submittal Reviewer and Delegated Design Agency cannot resolve the dispute the following should occur:
· LANL RE arranges a resolution meeting with the Reviewer, Delegated Design Agency, the Facility Design Authority Representative (FDAR), and other affected stakeholders. If the dispute is resolved to the Reviewer’s satisfaction, then the Delegated Design Agency revises Fields 3.6 Accept (+) or Reject (-) and/or 3.7 Disposition and the Reviewer initials Field 3.9 Reviewer’s Initials.
· Reviewer acceptance is not required for Category “A” and “B” comments; however, a resolution meeting with affected stakeholders is required. Delegated Design Agency updates Field 3.7 Disposition based on the outcome from the meeting.
· For Category “C” comments with appropriate citations of non-compliance, LANL RE shall involve higher levels of management and authority until a resolution is obtained. Delegated Design Agency updates Field 3.7 Disposition with the final comment resolution.

	3.10
	LANL RE/Submittal Reviewer enters their name, organization, signature and date after verifying that comment resolution is accepted.

	3.11
	LANL RE/Submittal Reviewer enters initials after verifying that comments are incorporated for each Category “C” comment in the updated document.
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